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STEP 1 
From your Workday homepage, select the 
The graphic you would see in Workday appears immediately below this step. 



2Last updated on  

STEP 2 

The graphic y ou would see in Workday appears imme diately below this step.  

The graphic you would see in Workday appears immediately below this step.

Select . 
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STEP 3 
Select 
The graphic you would see in Workday appears immediately below this step.
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